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1. Aims and Learning Outcomes of the Dissertation 
 
The dissertation builds on work undertaken across other modules and provides you with an 
opportunity to undertake a piece of independent research on a chosen topic. 
 
The aim of the dissertation is to enable students to utilise knowledge and skills developed during the 
taught element of the programme in order to identify an appropriate research topic, situate it within 
the wider theoretical and empirical context of the subject under study, design and conduct a small 
scale research project or theoretical piece of work, and critically evaluate and communicate the 
outcomes of the research in a coherent manner.  
 
Having successfully completed your dissertation, you will be able to: 
 

• Make your own contribution to educational understanding by presenting a coherent, 
detailed and sustained argument at length on an educational topic; 

• Develop advanced practical and analytical skills in a range of quantitative and/or qualitative 
research methods as an academic researcher and writer on educational and social matters; 

• Develop your own ideas and organise a project independently but with supportive guidance. 
• Refine and practice a range of skills which would be useful to you in further study or a 

professional/work based context. 
• Know the research process and understand methods of data collection and analysis and 

apply them in a self-reliant manner, where appropriate 
• Understand the approaches by which research and critical awareness of debates in 

education can be utilised to construct a scholarly argument. 
• Critically evaluate an appropriate range of relevant primary source materials and arguments 

reflected in other sources and propose a relevant area of investigation; 
• Have a detailed knowledge and understanding of your chosen dissertation project, its 

potential impact on practice and the range of relevant scholarly literature and source 
materials 

• Choose and evaluate a feasible independent research design, project plan and structure 
• Devise appropriate research questions 
• Devise appropriate research methods to undertake a research project 
• Acquire appropriate Ethical and Research Governance approvals, where appropriate 
• Demonstrate an understanding of data collection and analysis methods 
• Analyse and synthesise research findings 
• Produce and present a carefully argued dissertation 

 

2. Dissertation Submission Dates 
 
For MSc Education, MSc Education Management & Leadership, MSc Education Practice & Innovation 
students, the submission dates for your Dissertation are: 
 
 For Full Time students who have commenced their studies in 2018/19 the official deadline is 

13 September 2019 by 15:59.  
 
 For Part Time students who in 2018/19 are in Year 1 of their studies the official deadline is 

11 September 2020 by 15:59. 
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 For Part time students who in 2018/19 are in Year 3 of their studies the official deadline is 22 
March 2019 by 15:59.   

 
For MA Education Dissertation through Flexible Study students, the dissertation submission deadline 
should be discussed and agreed with your supervisor and the Programme Director (Please contact Dr 
John Schulz for any queries - J.B.Schulz@soton.ac.uk).  
 
As with coursework, the same regulations governing the late submission and applications of 
extensions apply to dissertations (see the Advanced Programmes Handbook for further information). 
 

3. Assessment 
 
You will be assessed through a dissertation extending between 15,000 and 17,000 words (excluding 
abstract, references and appendices). Dissertations are marked following the University’s double-
blind marking policy 
(https://www.southampton.ac.uk/quality/assessment/framework/policyprocedure.page). 
Dissertations are assessed on the basis of the Assessment Typical Performance Indicators (see 
Advanced Programmes Handbook).  
 

4. Dissertation process and supervision 
 
The Programme Leaders are responsible for allocating a dissertation supervisor to each student. For 
MSc Education students, the supervisor allocations will be informed by the outline dissertation 
proposals that you will be invited to submit through the Education Research Methods and Practice 
module (EDUC6456). Your outline dissertation proposal in combination with the formative feedback 
you have received through EDUC6456 will also form a basis for discussion during your first meeting 
with your supervisor and for the subsequent development of your research design, under your 
supervisor’s guidance.  
 
Following the supervisor allocations in December 2018, it is your responsibility to make contact and 
then maintain regular contact with your dissertation supervisor. The task of the supervisor is to help 
you shape the research design, suggest relevant resources and generally oversee the process. Work 
in progress should be seen by (and discussed with) your supervisor and you are advised to allow 
time for making amendments before final submission.  
 
4.1 Your entitlement as a student during the dissertation supervision process 

 
The dissertation element of your MSc Education is designed for you to demonstrate the skills and 
knowledge that you are gaining over the course of your study and is essentially an independent 
project. Of course, we support you through this process but you are in control. 
 
The academic supervisor may have some experience in your chosen field and will have expert 
knowledge in the design of research and skills in the use of a variety of data collection methods. 
Most importantly, they have experience in supporting students through their masters’ level 
dissertation and studies. 
 
The first meeting with your supervisor should focus on reviewing your proposal and feedback and 
preparing your ethics application for approval by the university ethics and governance committee 
(ERGO). After that you should expect to have about 4-5 supervision sessions. However, there are no 
hard rules concerning supervision session times and most supervisors will try to respond to your 
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individual needs. Sessions are usually face-to-face but may also take place via email or Skype or a 
combination of these.  
 
Supervisors will read drafts of chapters but this too needs to be spaced evenly across the year and 
negotiated with your supervisor. It would be unrealistic for you to send all the draft chapters in the 
last two months, and expect that your supervisor will be able to read them and provide timely 
feedback. The only comments that can be expected in the last month will be generic or broad 
comments about chapter organisation, overall structure, formatting, referencing and submission. 
 
4.2 Your responsibilities as a student during the dissertation supervision 
process 
 
As a postgraduate student undertaking a masters dissertation you are in control of your project. This 
means you have the responsibility of choosing the topic, methodology and how to proceed with your 
project. Your dissertation supervisor will provide advice and support in this process.  
 
You are responsible for making initial contact with your supervisor and attending meetings well-
prepared. This means sending in drafts of your work 3-5 working days in advance of your meeting, 
and preparing topics, questions and issues you would like to discuss during your meetings with your 
supervisor in advance of the meeting. You need to negotiate this process with your supervisor and 
agree on a way of working and communicating that suits you both.  
 
You need to negotiate the number and timing of your meetings with your supervisor and this is best 
done in the first session. Please try to space your meetings relatively evenly across the year and 
remember you should avoid having them all in the last two months before submission. 
 
You are responsible for acting on the feedback provided to you by your supervisor, and utilising the 
resources provided by the university and our programme (e.g. library resources, reading lists from 
your modules, Study Skills Toolkit on Blackboard) in order to improve your skills and overall 
outcomes.  
 
4.3 Indicative dissertation timelines 
Table 1 below provides an example dissertation timeline for Full-Time students that have a 
September 2019 submission deadline. Table 2 outlines an example dissertation timeline for those 
who plan to submit in March 2019. Table 3 outlines an example dissertation timeline for those part-
time students who have a September 2019 submission deadline.  
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Table 1: Indicative timeline for full-time students 2018-19 (Please print this out and customise/adapt 
during your first meeting with your dissertation supervisor).  
 

Month Main Tasks (indicative) Suggested supervision 
meeting topics 

January ‘18 

Collect initial literature; Contact nominated 
supervisor and meet to review draft proposal; 
Make initial access enquiries if conducting an 
empirical study 

1 Review proposal with 
supervisor, with the 
view of supporting 
development of 
detailed research 
design; discuss ethics 
forms. 

February 

Submit Ethics application; Obtain ethics approval. 
Data collection should not commence prior to 
obtaining ethics approval by the University Ethics 
Committee 
 

2 Review and complete 
ethics documentation 
 

March 

Work on literature review and methodology; 
Confirm access to participants. If you are planning 
to collect data in a country other than the U.K 
consider when it would be the best time for you to 
travel for data collection. Those who plan to collect 
data at schools in the U.K. would usually need to 
arrange data collection to take place after the 
Easter break. 

 
3 Review draft of  
literature review and 
methodology chapters. 

April-May 

Complete work on literature review and 
methodology. Continue data collection depending 
on project. 
 

June 

Complete data collection.  
Analyse data/Complete and write up analysis. 
Write up draft of discussion and conclusions 
 

4 Review analysis/ 
findings and initial 
discussion 

July-Aug 

Complete introduction 
Complete full draft. Agree the appropriate time-
frame for final review with supervisor. Allow time 
for your supervisor to review and provide overall 
feedback.  

5 Review full draft 

Sept ‘18 Review and proof read, Submit, relax!  
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Table 2: Indicative timeline for part-time students submitting in March 2019 
 

Month Main Tasks (indicative) Suggested supervision 
meeting topics 

January ‘18 

Collect initial literature; Contact nominated 
supervisor and meet to review draft proposal; 
Make initial access enquiries if conducting an 
empirical study 

1 Review proposal, with 
the view of supporting 
development of  detailed 
research design 

Feb-Mar 

Complete and Submit Ethics application 
Data collection should not commence prior to 
obtaining ethics approval by the University 
Ethics Committee  
Obtain ethics approval. 
Collect initial literature 

2 Review and complete 
ethics documentation 

 

April-May Work on literature review and methodology.  
 

3 Review draft lit review 
and methodology 
chapters. June 

Complete work on literature review and 
methodology. Confirm access to participants. 
Start planning data collection phase. 

July-Aug-
Sept 

Conduct data collection. Analyse data and 
begin writing of Findings. 

4 Review analysis / 
findings and initial 
ideas on Discussion 
and Introduction 
chapters 
  Sept-Nov Complete and write up analysis 

First drafts of discussion and conclusions 

Dec-Jan Complete discussion and conclusions. 
Complete introduction. 

5. Review full draft 

Feb  

Complete full draft. Allow time for your 
supervisor to review. Discuss appropriate time-
frame for final review with supervisor. Allow 
time for your supervisor to review and provide 
overall feedback. 

March ‘19 Review and proof read, Submit, relax!  
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Table 3: Indicative timeline for part-time students (2018-19 Y2 PT) submitting in September 2019 
 

Month Main Tasks (indicative) Suggested supervision 
meeting topics 

January ‘19 

Collect initial literature; Contact nominated 
supervisor and meet to review draft proposal; 
Make initial access enquiries if conducting an 
empirical study 

1 Review proposal with 
supervisor, with the 
view of supporting 
development of 
detailed research 
design; discuss ethics 
forms. 

February 

Submit Ethics application; Obtain ethics approval. 
Data collection should not commence prior to 
obtaining ethics approval by the University Ethics 
Committee 
 

2 Review and complete 
ethics documentation 
 

March 

Work on literature review and methodology; 
Confirm access to participants. If you are planning 
to collect data in a country other than the U.K 
consider when it would be the best time for you to 
travel for data collection. Those who plan to collect 
data at schools in the U.K. would usually need to 
arrange data collection to take place after the 
Easter break. 

 
3 Review draft of  
literature review and 
methodology chapters. 

April-May 

Complete work on literature review and 
methodology. Continue data collection depending 
on project. 
 

June 

Complete data collection.  
Analyse data/Complete and write up analysis. 
Write up draft of discussion and conclusions 
 

4 Review analysis/ 
findings and initial 
discussion 

July-Aug 

Complete introduction 
Complete full draft. Agree the appropriate time-
frame for final review with supervisor. Allow time 
for your supervisor to review and provide overall 
feedback.  

5 Review full draft 

Sept ‘19 Review and proof read, Submit, relax!  

 
 
The tables above provide indicative timelines and should only be used as a guide. Dissertation 
timelines may differ depending on the nature of the project, students’ particular circumstances and 
supervisors’ and students’ work commitments. You should discuss and agree with your supervisor 
the focus of the supervision meetings and an overall plan of work that suits the nature of your 
project and your needs.  
 

7 
 



 

Should progress prove slow or particularly difficult, you should contact your supervisor at the 
earliest opportunity to review the situation. If you are unable to attend a tutorial you should give 
sufficient notice to your supervisor.  
 

5. Research Ethics and Governance 
 
No research can commence until approval has been granted by the Faculty of Social Sciences 
Ethics Committee. You will be required to complete the appropriate ethics application via the 
electronic Research and Governance system, known as ERGO (www.ergo2.soton.ac.uk), and you will 
receive support for this through the Ethics Guidelines additional workshop and from your 
Dissertation Supervisor. Supporting information about the application process can be found on the 
MSc Education Administration Blackboard site, under ‘Programme Information’.  
 
It is crucial that you take responsibility for making your application in a timely manner so that you 
may start your data collection in good time to meet the dissertation submission deadline. If you are 
conducting a dissertation through literature review, you should still create an ERGO submission 
online and complete the Submission Questionnaire.  
 

6. Dissertation content and structure 
 
Traditionally Education dissertations follow a five or six chapter1 structure. Details for each of these 
elements can be found in the pages that follow. 
 
 Chapter 1 introduces the research problem and then sets the scene for the description of 

the research. 
 
 Chapter 2 discusses the research problem in relation to existing knowledge developed 

during previous research.  
 
 Chapter 3provides the methodology and specific methods used in your primary data 

collection 
 
 Chapter 4 presents the findings of applying those methods in this research 

 
 Chapter 5 discusses the findings of the study and their place in the body of knowledge 

outlined previously in Chapter 2. 
 
 Chapter 6 generates conclusions about the research problem based on the results of 

Chapter 4, discusses implications for practice and outlines recommendations for different 
audiences (e.g. teachers, researchers, policy makers). 

 
 
The dissertation should be between 15,000 and 17,000 words. According to University Policy your 
work will be over-length if you go even one word over the stipulated upper limit. There are no 
complicated penalties to apply. Instead, over-length work will be addressed through marking only 
that portion of work that falls within the upper limit. Your mark will be based on this portion of work 

1 In some cases the Discussion of findings (chapter 5 above) and the Conclusions and 
recommendations (chapter 6 above) can be combined in one final chapter. 
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with the result that the mark will usually be lowered.  Dissertations less than 15000 words would be 
unlikely to adequately provide the expected materials and address the required masters’ level 
expectations.  
 
The Abstract, Table of Contents, list of references and appendices do not count towards the word 
length. A rough guide to the weighting of the chapters for empirical research studies is as follows: 
 
Chapter 1 - Introduction  1,500 - 2,000 words 
Chapter 2 - Review of Literature  3,500 - 4,000 words 
Chapter 3 - Methodology  2,500 - 3,000 words 
Chapter 4 - Findings   ~4,000 words 
Chapter 5 - Discussion   2,500 – 3,000 words 
Chapter 6 - Conclusions   1,000 words 
 
 
For further details you could read: 
 
Creswell, J. (1994/2003). Research Design: Qualitative and Quantitative Approaches. Thousand Oaks: 
Sage. 
Hartley Library - H 62 CRE 
 
Creswell, J. (2014). Educational research: planning, conducting, and evaluating quantitative and 
qualitative research. 4th ed. Harlow: Pearson Education.  
Hartley Library: 370.78 CRE 
 
6.1 Title of the dissertation 
 
This contains key words to reflect the central question you are addressing. You may change your 
mind several times about the exact phrasing of this title, but it is important that you review your title 
as you revise the final draft of your work to make sure it is reflective of the contents of your 
dissertation.  
 
6.2 Abstract (200 - 250 words) 
 
This is a brief summary of the entire dissertation. The process of writing the abstract lends clarity to 
the whole dissertation. The relationship between the write up and the abstract could be iterative as 
the shaping of one informs the clarity of the other.   
  
The abstract should address the following:  

• The background to the study e.g. “There has been much debate and discussion about the 
impact of special needs inclusion and provision on mainstream education.”  

• The aims of the study e.g. “This study seeks to illuminate the attitudes and perspectives of 
two mainstream teachers and two classes of pupils.” 

• The research approach e.g. “The study uses an eclectic approach using both quantitative and 
qualitative methods. Attitudinal measures are complemented by semi-structured 
interviews.”  

• Nature of the sample: Who is involved in the study; how were they selected? 
• The approach to analysis e.g. “ the interviews were analysed for emergent themes, which 

were contrasted to findings from a formal observation schedule generating numerical data 
analysed using descriptive statistics” 
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• The key findings.  
• The implications of the findings. 

 
 
6.3 Chapter 1: Introduction 
 
The purpose of the introduction chapter is to provide readers with the background information for 
the research reported in the subsequent chapters. This chapter will contain information about the 
context of the study at a general level, the nature of the research problem you are interested in, a 
brief account of previous empirical research on the topic, a clear explanation of the importance of 
undertaking the research and the research questions. 
 
For empirical studies, a typical structure would be: 

• Introduction 
• Background to the Research  
(Including theoretical/research background and brief description of the context of the study. For 
example, if you are investigating practice in a country other than the one in which you are 
studying for your dissertation, you may wish to insert a section outlining the particular national 
or education practice context relevant to your central question). 
• Research Problem followed by the aim or objectives / purpose statement and research 

questions 
• Justification of the Research 

- relevance and significance of the study, 
- who will benefit; 
- who will use your conclusions; policy makers/ practitioners/ researchers 
- why they will use it 

• Summary and outline of the rest of the study (offering signposts to the content of the 
remaining chapters and how they develop your argument).  

 
For dissertations by literature review: the introductory chapter should have the same/similar 
structure as the one proposed above.  
 
6.4 Chapter 2: Literature Review 

 
The second chapter serves several purposes. It shares with the reader the results of other studies 
that are closely related to the study being reported. It also relates a study to the larger ongoing 
dialogue in the literature about a topic. It provides a framework for establishing the importance and 
relevance of the study as well as setting a benchmark for comparing your results with other studies 
(see Creswell, 2003). 
 
A typical Chapter 2 would use a funnelling approach. First, the wider theory is presented and 
discussed. Next, empirical research that has addressed your topics is reviewed. Then specific 
research that has examined your topic in the same context is presented.  
 
It is worth noting that literature concerning your topic is used in three places in the dissertation. 
Chapter 1 uses literature to ‘frame’ the problem; Chapter 2 presents the ‘review of the literature’; 
and Chapter 5 uses the literature mentioned in Chapters 1 and 2 as a basis for comparing and 
contrasting the findings of the study. 
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For dissertations by literature review: this chapter serves the same purpose, but will likely be more 
extensive. You might wish to separate the theoretical framework and the empirical evidence 
reviewed into two chapters.  
 
6.5 Chapter 3: Methodology 
 
Chapter 3 describes the philosophy of the research design and the procedures used to undertake 
your research. The research design, methodology and methods must be clear and logical. You need 
to explain what you did in relation to the research questions that you seek to address and why the 
research design that you have adopted is appropriate to what you are trying to investigate. The 
chapter may be separated in two parts. 
 
Firstly, the research philosophy (the theoretical underpinning of the methods) is clearly explained. 
There should be a clear statement of the issues for investigation and a rationale for the choice of 
methods by which these are to be investigated. 
 
Secondly, the chapter explains the methods and techniques that are used. The chapter should cover 
such things as: setting and participants; procedures used to collect data, and the major ways the 
data were analysed. Thus, this chapter describes the methods adopted in far more detail than the 
initial description in the first chapter. 
 
A typical structure would be: 

• Introduction (including repeating your research questions that are also presented as part of 
Chapter 1). 

• Research philosophy and design 
• Description and justification of participants and the method(s) of selection 
• Description and justification of data collection methods 
• Description and justification of collection instrumentation 

(A process diagram showing the stages of data collection and analysis may be useful here). 
• Description of the data analysis methods 
• Reflective consideration of the strengths and limitations of your design (this may be 

presented here or in Chapter 5) 
• Ethics and Risk Assessment procedures 
• Summary 

 
For dissertations by literature review: this chapter should explain the type of literature review 
conducted and provide a rationale for selecting this, the methodology employed to select the 
studies that will be analysed and reviewed including the criteria for inclusion into your sample and 
the associated reasons for using these criteria, where and how you searched for these studies (e.g. 
what databases and keywords have you used), and any ethical issues that should be considered.   
 
6.6 Chapter 4: Presentation and Analysis of Findings 
 
The chapter should be clearly organised using appropriate headings that are usually associated with 
the research questions, preferably in the same order as the questions. It must contain explanatory 
text that introduces the chapter (linking it with the previous chapter), paragraphs that introduce 
each section by linking them to the research questions, text that presents the findings with clarity 
and accuracy and links these with the research questions and the literature that has been previously 
reviewed. That is, the chapter will be largely text in appropriate headed sections. This chapter often 
makes use of other forms of presentation of information such as tables, diagrams and extracts of 
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qualitative data (e.g. quotations from participants). You do not necessarily need to include all data. 
You need to address the research questions you have. 
 
A typical structure would be: 

• Introduction (setting out what you are going to cover in each section) 
• Describe the participants 
• Describe the overall responses to the major concepts/variables 
• Report possible differences between sub-groups 
• Report relationships between major concepts/variables 
• Summary 

 
Alternatively 

• Introduction (setting out what you are going to cover in each section) 
• Describe the participants 
• Describe the overall responses to the major concepts/variables 
• Address each of your research questions in turn 
• Other interesting findings 
• Summary 

 
For dissertations by literature review: this chapter should include the key findings of your analysis 
and review of the studies identified (as explained in your methodology chapter). The aim is to 
present and discuss findings that can provide answers to your identified research questions.  
 
 
6.7 Chapter 5: Discussion 

 
Although Chapter 5 is arguably the most important chapter of the dissertation because it discusses 
the findings of the research and their implications, it is sometimes marred by lack of impact and 
insightfulness. So dissertation writers must make a special effort to ensure that this chapter is 
worthy of the rest of the dissertation. This chapter includes a higher level of abstraction where you 
discuss the key findings arising from Chapter 4 in relation to previous empirical and theoretical 
literature as well as the research questions you posed.  
 
Points to consider are: 

• Do your findings concur with or diverge from the literature on this question? How? 
• If you extrapolate and look beyond the immediate findings, what are the key issues that 

come to light and what are the implications for learning and teaching? 
• Identify and discuss key ideas 
• Reflect upon particular points of interest (these may be related to the methodology or about 

what your data do not tell you. What is missing? What is absent from your findings that you 
would have expected given the literature on your focus?) 

 
A typical structure would be: 

• Introduction (setting out what you are going to cover in each section) 
• Discussion of Findings in relation to other literature and past studies. 
• Limitations 

 
For dissertations by literature review: this chapter has the same aims as above, and could follow a 
similar structure.  
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6.8 Chapter 6: Conclusions 
 

This chapter presents your conclusions relating to your aims, including an evaluation of your 
research design and the certainty of your answers to your research questions. 
 
Points to address here are: 

• Implications of your findings overall for answering the central aim and research questions.  
• Any recommendations for different audiences (e.g. teachers, policy-makers, researchers, 

trainers). 
• Any new questions that arise from your study for theory, research, practice or policy. 
• A final concluding statement which includes your summary contribution to answering the 

research questions. Be succinct in bringing together your conclusions and recommendations. 
There are opportunities to be reflective here; what key ideas from the literature have come 
through that you think are particularly pertinent? What was surprising about your findings? 
How are you taking this forward perhaps in practice and or research?  

 
If you wish to combine Chapters 5 and 6 into one final chapter then a typical structure would be: 
 

• Introduction (setting out what you are going to cover in each section) 
• Discussion of Findings in relation to other literature and past studies 
• Limitations 
• Implications for Theory 
• Implications for Policy / Practice 
• Further Research 
• Concluding Statement 

 

For dissertations by literature review: this chapter has the same aims as above, and could follow a 
similar structure.  
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7. Presentation and Submission of Dissertations 
 
7.1 How many copies are required for a complete submission? 

 
• One electronic copy must be submitted via Blackboard/Turnitin; 
• Standard late submission penalties are applied for incomplete submissions.  

 
7.2 Your Contact Details 
 
Are your contact details up-to-date? 
• Please check your contact details and update them if necessary via SUSSED Student Record 

System Self Service (SUSSED  Students (tab)   ‘My student record’)  

 
 
Please contact the Student Office immediately if there are any mistakes in how your name 
appears.  How your name appears in your student record is how your name will appear on your 
degree certificate. This is the only contact information that will be used by the Student Office and 
University. 
 
7.3 How should my dissertation be presented? 
 
Your dissertation should be presented in accordance with the following guidelines, unless the nature 
of the work makes that impossible; above all, dissertations should be neat, tidy, easy to read and 
presented in a consistent manner: 
 
• Generally and where appropriate based on ethical considerations of your work, the anonymity 

of those persons or organisations who participated in the research should be preserved. The 
guidance of your supervisor is critical in this respect. 

• You should avoid using gender specific text. 
• The main body of your dissertation should be typed with one-and-a-half (1.5) line spacing; 
• You should use a type-face of adequate size and legibility: 

o use a sans serif font such as Lucida Sans; Arial; Calibri or Microsoft Sans Serif; font size 
should be no smaller than 10pt or 11pt; 

o Each side should have adequate margins all round of at least 15mm.  
• All pages should be numbered after the title page using Arabic numerals (i.e. 1,2,3,4, 5…) 
• Preliminary pages should be numbered using Roman numerals (i.e. i, ii, iii, iv, v…); 
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• Page numbers should be centred and in the footer. 
 

• Figures and Tables should be sequentially numbered. In your main text, the title of each Table 
should appear above it, and the title of each Figure should appear below it. 

 
7.4 The Contents of your Dissertation 
 
You should use the following order for the contents of your dissertation 

1. Title page 
2. Statement of authorship and Consent to Share page 
3. Acknowledgments page (optional) 
4. Contents page 
5. List of Figures 
6. List of Tables 
7. List of Abbreviations and Acronyms 
8. Abstract 
9. Body of the dissertation 
10. References 
11. Appendices  

 
Below each of these sections is explained in more detail.  
 
 
Title page  
Please use the template provided at the end of this document, and delete/replace text as 
appropriate.  
 
Statement of authorship and Consent to Share page 
The following authorship statement and consent to share statement must be inserted into your 
dissertation on page 2 (see separate document provided and Section 8): 
 
 
I confirm that the material contained in this dissertation is all my own work and where the work of 
others has been drawn upon, it has been properly acknowledged according to appropriate academic 
conventions.  No portion of this work has been submitted or is currently being submitted in support of 
an application for another degree or qualification of this or any other university or institute of 
learning. 
 
Signed ………………………………………………… 
 
 

Please insert the following text and tick the box if you consent to your work being shared with other 
students.  
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Acknowledgements page 
Optional and brief but normally includes recognition of help given, copyright, etc. 
 
Contents Page 
This page lists, chapter by chapter, the contents of your dissertation and should include the Abstract, 
List of References and Appendices (If required you may choose to include a Glossary of vocabulary as 
an appendix). Each item must have a page reference number in the dissertation.  You can use Styles 
to automatically create a contents page on Microsoft Word.   
 
List of Figures 
If required with page number references. 
 
List of Tables 
If required with page number references. 
 
List of Abbreviations and Acronyms 
If required. 
 
Abstract 
A précis of your work in about 250 words (see section 6.2) 
 
Body of the dissertation 
You are obliged to consult your supervisors for guidance on content.  Typically there will be the 
following chapters: 
 
Introduction 
Literature Review 
Research Methodology 
Results and/or Findings and/or Data Analysis 
Discussion 

Consent to Share this Dissertation with others 

With this statement you may give consent, upon successful completion of your studies, to your 
Dissertation being shared with other students on the course as an exemplar of a completed 
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